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1.0. 	Overview: Include project overview information, and describe the community relations program objectives.

2.0. 	Spokesperson and Administrative Record
· Provide contact information for project spokesperson (include address, telephone #, and email information)
· Provide location of Administrative Record for the site (All site records must be made available to the public at a repository local to the site, during normal working hours, throughout the duration of the project).  Also include a list of the documents that will be made available for public review, e.g. site investigation reports, decision documents, public notices, summary of responses to public comments, etc.

3.0 	Site Information
		3.1. Site Location: Describe the specific site location (include latitude & longitude) with 				intersections, if applicable.  Also describe site and adjoining properties. A map of the 			site and surrounding area showing streets, homes, businesses, and geographic 				features should also be provided on a separate page or fold-out of this section.
		3.2. Site History: List all previous owners, site uses, and dates of operation.  Also list any 				wastes or contaminants generated by site owners or businesses operating at the 				site.
		3.3. Nature of Threat to Public Health and Environment: Include information on hazards 				to public health and the environment presented by conditions at the site.
		3.4. Options for Redevelopment of the property: Describe options available to the 				Brownfields grantee/borrower for redevelopment of site.

4.0	Community Information
		4.1. Community Profile: Provide information on the profile of the community at the 				location of and in the vicinity of the site. Include relevant neighborhood 					demographics in this section. 
		4.2. Key Community Concerns: Include all key community health and redevelopment 				concerns
		4.3. Chronology of Community Involvement: List all meetings held relevant to the 				project (topics, dates) that were open to the public, e.g. council meetings, planning 				and zoning meetings, council resolutions for grant and/or loan funding etc.

5.0. 	Continued Community Involvement: Describe all future community involvement opportunities, including future newspaper notices regarding cleanup status; maintenance of the site administrative record to reflect current project status, public comments and responses to public comments, and decisions regarding site cleanup; and public meetings regarding the site.  Explain how the public will be notified of meetings and issued fact sheets and news releases.  (Note:  public meetings are not required, but should be listed in the community relations plan in case it is decided that public meetings will be held).
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