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Validating the Tier 2 Report Information Using Tier 2 Submit software

After entering or reviewing all the Tier 2 report information, the information may be “validated” using the Tier 2 Submit software.

1. Select the Facility record to be “validated”

2. Select the Record menu
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3. Select “Validate Record” from the drop-down menu
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4. If you see a Validation “message” box, select the “Go to field” button

[image: image3.png]& Tier25ubmit2007 - [Tier2Facilities]
| Fle Edit Record Search Scripts Help
S s | e e | | S
([_Facinties Lot Modified 117282007 )

Total
3

Semi-sorted

Facility Name */Aaon, Inc.

Departrent | | Report Year 2007

Address Location & 1D Contacts StateFields || Certiication

Street Address

Strest <2425 8. Yukon
City* Tulsa

County Tulsa

Country USA =

State~\OK =1 Zip[74107
Fire District [Tulsa

Mailing Address (i diflerent from street address)

Strest (2426 8. Yukon
City Tulsa
Country UsA

State |OK =1 Zip (74107

‘A Blus * indicates 3 federal tequirement A red x Indicates 3 Aate requirement.

.
th
I Ix

100] <] 3]

Browse  +| 4|

For Help, press F1

Bsart| @@ Hw 7]

Inbox - Mecrosoft . | @ 2 Internet Explo... | [#] 5 Merosoft offc... v

[~

>
ol
'+ 1 Tier2Submit200... » | CAMEQfm - [Che... | /=¥ ] O]® B8 11:12am





5. After correcting the desired field, return to the Facility record
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6. Select the Record / Validate Record menu

7. Continue this process until the selected record “passes” validation
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8.  Continue process for all Facility records

You are now ready to “create” the file to submit to DEQ.  See the Tier 2 Submit Create Submission Instructions.
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