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Import last year’s Tier 2 report file to 2013 Tier 2 Submit instructions

Earlier in this process, you downloaded last year’s Tier 2 report to your computer desktop.  Then, you installed the current Tier 2 Submit 2013 software.
You are now ready to import last year’s report information into the current year’s software

Importing the .zip file to 2013 Tier 2 Submit software

1. DO NOT OPEN THE .ZIP FILE!!!  THE .ZIP FILE CANNOT BE OPENED ON YOUR COMPUTER; IT CAN ONLY BE IMPORTED INTO THE TIER 2 SUBMIT 2013 SOFTWARE.

2. Launch or activate the Tier 2 Submit 2013 software; this is usually accomplished by selecting the “Start” button in the lower left of your computer screen, then selecting “Programs”, and then selecting “Tier2Submit2013” from your programs list.  In some cases, you may be able to launch the Tier 2 Submit software by selecting an icon or shortcut from your computer desktop.
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Welcome to Tier2 Submit 2013 !

Tier2 Submit s the personal computer software program that helps.
facilties electronically report Tier Il information for Section 312 of the

Emergency Planning and Community Right to Know Act (EPCRA).
sSuUBMIT

In addition to providing data flelds for the information required under EPCRA. this program also provides
data fields to allow you to submit additional information requested or required by States. After you choose
your state abbreviation from the pull down menu on the first screen, the program will load any data fields
‘specific for your State.

Facilties can find information about Federal Tier Il requirements as well as individual State requirements at

EPA Tier Il Webpage

If you need help while operating Tier2 Submit or if you need assistance submitting your Tier Il information
click the Help button at the top of any module for the User's Manual.
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3. Select the “Start Tier 2 Submit” button
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4. Select the “File” menu
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5. Select “Import/Export”

[image: image4.png]G Tiezsubmit0l3 - Medovigaloi . B 007070 020 0 O
-

all File Edit_Scripts Help 5

[ Batch (Muttiple File) Import
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Cancel





6. Select “Import Files”
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7. Set the “look in:” box to your computer desktop; or to where you saved the previous year’s .t2s file
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8. The Tier 2 .zip file should be visible; double-click on the .zip file
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Import started at: 121212013, 9:05:40 AM 3
Files unzipped.

Tier2Facilies file was imported.

Tier2Contacts file was imported.

Tier2Chemicalsininventory file was imported.

Tier2FacilitylD file was imported.

**NOTE*** Tier2SitePlanLink file was NOT imported. (The file was not present)
Tier2ContactsLink file was imported.

Tier2CheminvLocations file was imported.

**NOTE*** Tier2CheminvMixtures file was NOT imported. (The file was not present)
Tier2Phone file was imported.

Message

Import of records i complete. (See log for notes.)





9. After the Import process is finished, select “OK” button
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Your last year’s Tier 2 information should now be displayed in the Tier 2 Submit 2013 software.  You are now ready to revise/change/edit the Tier 2 report.

[image: image9.png]QY Tier2Submit2013 - [Tier2Facilities] i ML AU I W e . TS @ ===
o File Edt Record Search Scripts Help

ViewRecord | cnem inventory List || Contact List New Faciity || View All Facities. Help

Found Facilities

Imported records

Report Year*  Faciity Name * city * County Address®

2019 | Agape—SBDSU Lease Haskell Wagoner Sec 5-T16N-R15E.

3 d_o06AM





[image: image10.jpg]